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I. Memo. (15 points)
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Version 2.0

ll. Translation. (25 points, 5 points each)

1.(59)

2.(59)

3.(593)

4.(5%)

5.(59)

lll. Translate the memo below into Chinese. (20 points)
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IV. Rewrite the following informal e-mail to a customer as a more formal one. Use
the expressions below to help you. (15 points)
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V. Letter writing. (25 points)




